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Bulletin submission form

Please fill in and submit this form along with your draft bulletin

[bookmark: Text5]Bulletin title:       (maximum number of characters per title, excluding spaces, is 70)

Bulletin type:
	|_|	Technical report
|_|	State-of-the-art report
|_|	Manual/textbook
	|_|	Guide to good practice
|_|	Recommendation
|_|	Model code



Keywords:      

[bookmark: Text6]Date of approval for publication (by TG and COM chairs / by COM / by TC / GA):      

Date of meeting minutes confirming approval:      

If approval was given via correspondence, please submit a copy along with this form. 

Permission to use published material (images that have already been published):
[bookmark: Text3]|_|	Permission has been obtained from the relevant publishers to use the following material:      
Please include copies of the relevant correspondence and/or documents confirming the permission(s) obtained. Note that all necessary permissions should be obtained before submitting the draft bulletin to the fib secretariat for publication.
Permission to use original works (images that have never been published):
|_|	The copyright permission form (Appendix 2) has been filled in and signed by all the necessary parties.

Checklist
The following mandatory documents have been submitted to the secretariat along with this form:
[bookmark: Text7]|_|	Minimum of one cover image (specify file names of images provided):      
[bookmark: Text8]Cover image name:      
[bookmark: Text9]Cover image credits:      
|_|	Complete document in Microsoft Word format
|_|	Complete document in PDF or as a printout for editorial reference
|_|	High-resolution image files for all images 
|_|	Complete list of the authors and their postal addresses (for the complimentary bulletin), telephone numbers and e-mail addresses 
|_|	Completed copyright permission form (Appendix 2)
|_|	Completed copyright transfer consent form (Appendix 3)
|_|	Abstract of 200 to 250 words, which will be made available on the website and used for promotional purposes


[bookmark: Text10]Insert the abstract in the following text box or send it as a separate Word file:      


Signature

[bookmark: Text11]Date of submission for publication of all the mandatory documents to the fib secretariat:      


Send a download link to your file containing all the mandatory documents to the fib Secretariat at publications@fib-international.org.


OR

Send a DVD containing digital files along with printouts to:

fib Secretariat
Case Postale 88
1015 Lausanne
Switzerland










image1.png
CEB-FIP




